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Appendix 2
Abandonment Checklist – Action Log
	Background

	Tenant Name

Date of Birth
	Tenant Address




	Agencies Contacted, person you spoke to and their Comments:




Date contacted


	Utility Company Contacted:

Gas

Electric

Water


	
Notice Served? YES/NO  
Date Served

Date of Expiry



	Notice Expired YES/NO

	

	Documents Reviewed

By Head of Tenancy & Leasehold Manager

Date

	Access Authorised YES/NO

Reasons
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