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ICT New Equipment Form

User Details
	Name:
	
	Signed:
	

	Position:
	

	Address to Send Equipment:
	

	Date:
	
	Tel:
	

	Area Code (T0):
	
	Scheme Code:
	



	Equipment Requested (Please mark with an X)
	Qty
	New
	Replacement

	PC
	
	
	

	Thin Client
	
	
	

	Laptop
	
	
	

	Monitor
	
	
	

	Docking Station
	
	
	

	Keyboard
	
	
	

	Mouse
	
	
	

	Printer
	
	
	

	Scanner 
	
	
	

	Hot Desk Phone/Extension
	
	
	

	USB Stick (2GB)
	
	
	

	Other (please specify i.e. Router)
	
	
	



Reason Equipment Requested
	





Request Authorised By
	Name:
	
	Signed:
	

	Position:
	

	Location:
	

	Date:
	
	Tel:
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