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Folder Permissions Request

	CREATING A NEW FOLDER

	New Folder Name:
	

	Filepath location of current folder
	




	RENAMING A FOLDER

	Name and filepath location of current folder:
	

	Change name of folder to:
	




	MOVING A FOLDER

	Name and filepath location of folder:
	

	Filepath location of where you wish the folder to be moved to:
	




	CHANGING FOLDER PERMISSIONS

	Name and filepath location of folder:
	Please provide access to Data Sources on Vizual - ‘Core HR’ and ‘People’.

	Name of user for permissions to be allocated/amended:
	Caroline Barnes

	Position:
	Busines Assurance Administrator

	Department:
	Business Assurance

	Location:
	Witney HO

	Manager:
	Alison Davies

	Read only access required:
	Yes

	Edit access required:
	No



	

	Request Authorised By

	Name:
	Alison Davies
	Signed:
	[bookmark: _GoBack]

	Position:
	Head of Business Assurance

	Location:
	HO Witney

	Telephone:
	01993 866470
	Date:
	10-01-2019
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